Division of Developmental Disabilities

Review of Qualifications for QDDP or CIST Designation

Providers are responsible for verifying the credentials of staff they employ to provide professional QDDP or CIST functions when services authorized by the Regional Office are funded with state and/or federal tax dollars.  This form/process is only completed by the Division of DD when the provider’s candidate for employment as a:


1. QDDP has at least a bachelor degree from an accredited college or university but it is not clear if the individual has a minimum of 24 or more semester hours or 36 or more quarter hours of credit in one or a combination of qualifying human services field courses, or has experience that is not clearly in the field of DD and the provider, after reviewing the candidate’s certified/official transcript(s) and other credentials, is uncertain the individual qualifies as a QDDP.   

2. CIST does not meet the qualifications of a QDDP and the provider requests a written approval from the Regional Director.

	Applicant Name:
	

	Requesting Provider:
	

	Date of Request:
	

	List Degree(s):
	


Part 1: Assessment of Educational Requirements 

Yes   No   N/A

[]       []     []   Certified/official transcript was reviewed. (QDDP/CIST)

[]       []     []   Degree is in a qualifying human service area. (QDDP)

[]       []     []   Individual has 24 hours of qualifying human services coursework. (QDDP) 

[]       []     []   Individual has 12 hours of qualifying human services coursework and a qualifying teaching certificate. (QDDP)

[]       []     []   Individual has appropriate number of credit hours in a Human Service field. (CIST)  

If criteria not met, explain: 

Part 2:  Assessment of Experience Requirement

Yes  No   N/A 

[]      []     [] Individual has 1 year of qualifying experience working with individuals with   

                   Division of DD obtained after the degree was earned. (QDDP)

[]      []     [] Individual meets the appropriate number years of experience working with individuals with Division of DD. (CIST)    

If criteria not met, explain:

QDDP/CIST Determination

Yes   No 

[]      []   Individual meets the QDDP educational and experience requirements.

[]      []   Individual meets the CIST educational and experience requirements. 

Comments:

The Division of Developmental Disability’s review and conclusion is based on the prospective employee’s certified transcript and work history which the provider has verified are valid before the documents were submitted to the Regional Office for consideration.

_____________________________________


________________

               Regional Director




                        Date

