Missouri Department of Mental Health
Shelter Plus Care Activity Log for Administrative Costs
To assure compliance with HUD regulations for eligible costs associated with the admin fee, processing centers are required to code the activity as detailed below and log the amount of time spent on administrative activities. Each person involved in eligible administrative activities should complete an activity log for the grant indicated.
Activity Codes:
RP: Received new participants into the program, HI: Provided Housing Information to SPC client and CM, SA: Provided Search Assistance to Client and CM, HQS: Conducted Housing Quality Standards Inspection, HAP: Process Housing Assistance Payments

Name:					         _____    Title: 				         __________    
Time  Period (Month/Year):_____________________________
Grant:  __________________________
	Date
	Time Spent
	Activity Code

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



Please attach additional pages as needed for each time period.
Hourly Rate ____________ X Total Hours ____________ = Total Amount $__________________
[bookmark: _GoBack]Signature: 									    Date:	________
Supervisor Signature: 							    Date:	________
