
Referral & Placement of a Child/Youth to Out of Home Care

(Checklist to accompany SCL paperwork to the SCL office)
Required Administrative Agent Referral Packet Checklist

This placement packet is kept in the Administrative Agent Clinical Record.  Copies are made and sent as the facility placement referral packet. 

· Community Placement Application Form for Minors ( DMH 8311)

(proposed CSR Rule to eliminate by 6/1/06) 

· Evaluation noting diagnosis, IQ Testing, current level of functioning, recommended level of care, including a psychosocial history within the past six (6) months performed by a DMH/CPS or Administrative Agent qualified mental health professional.
· Educational evaluation and school records including cumulative record, diagnostic summary and Individualized Education Plan (IEP).
· If youth has an IEP, coordination has been completed with the 

placement facility to obtain the IEP for the school.

· If youth does not have an IEP, coordination has been completed with the placement facility to obtain school records for the placement facility/school.

· Immunization Record

· Physical examination within the past six (6) months, laboratory rests and X-rays as ordered by a physician

· Document of legal guardianship or copy of Birth Certificate, Divorce Decree or Court Order verifying custody.

Required Supported Community Living Packet Checklist

This packet is faxed to the SCL Youth Coordinator to enact placement payment.

· Notice of Privacy &  Practices Acknowledgement/Application for Supported Community Living Services       (this is a combined form)

· Consent and Agreement for Supported Community Living Services:  Children and Youth – DMH 9716

· Administrative Agent completed Intake/Admission Form or Face Sheet

· Completed and Scored Standard Means Financial Questionnaire

· Completed Notice of Cost

· Completed Notification of Change Report 
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