Instructions for
Individual Support Plan Cover Letter #1
To be sent with ISP already signed by guardian

(Do not send instructions with letter)


When the guardian attends the Individual Support Planning meeting and there are MINIMAL changes to the ISP, the guardian may approve the ISP and sign the authorization page for the ISP at the meeting.

This letter should be used as the cover letter when the final version of the signed ISP is sent to the guardian.
















Individual Support Plan Cover Letter 


(Date)

~

Re:  ~

Dear ~:

Enclosed please find your copy of the new Individual Support Plan for ~ which you approved and signed during our recent meeting.    If you have any questions after you review the plan, please do not hesitate to call me at (local number) or (toll free number).

Thank you for your participation in the individual support planning process. 


Sincerely,

~
Support Coordinator
Enclosures

cc:  ~

The Department of Mental Health does not deny employment or services because of race, sex,
creed, marital status, religion, national origin, disability or age of applicants or employees.

