Requests for Behavioral Services Beyond 270 Days
Tracking and Documentation Checklist
UTILIZATION REVEW COMMITTEE


Name: Click here to enter text.				ID #: Click here to enter text.

Support Coordinator: Click here to enter text.		Support Coordinator Supervisor: Click here to enter text.	
Location: Click here to enter text.
Contracted Behavior Support Provider:Click here to enter text.	

Requested Behavioral Services:
1. Choose an item. From: Click here to enter a date.  To: Click here to enter a date. Units: Click here to enter text.  
2. Choose an item. From: Click here to enter a date.  To: Click here to enter a date. Units: Click here to enter text. 
3. Choose an item. From: Click here to enter a date.  To: Click here to enter a date. Units: Click here to enter text.
4. Choose an item. From: Click here to enter a date.  To: Click here to enter a date. Units: Click here to enter text. 
5. Choose an item. From: Click here to enter a date.  To: Click here to enter a date. Units: Click here to enter text. 

Requests for Behavioral Services (Senior Consultant or Behavior Intervention Specialist) that extend beyond 270 days require approval from Central Office.  The following documentation should be submitted for the review process:

Most recent version of the Behavior Support Plan: Choose an item.

Progress notes for at least the last 30 days of service: Choose an item.

Graphed data indicating individual progress (graphs should also include condition lines indicating any environmental/medical changes or plan revisions).  Data should be provided for at least the last 210 days of service: Choose an item.

Information (preferably graphed or tabular data) indicating competency-based implementation training for agency staff and/or family.  Information should be provided for the initial plan training and for the training of any plan revisions that have been made: Choose an item.

Information (preferably graphed or tabular data) indicating the degree of implementation of the Behavior Support Plan (this may have only been collected by the behavior professional during observations/training or it may have been collected by implementers). Data should be provided for at least the last 210 days of service. Choose an item.

A written rationale explaining including the following information: 1. What the behavioral professional has done to date (e.g., plan development, training, etc). 2. The goals of continued behavioral services. 3. An estimate about the amount of time required to meet the goals of continued service (include costs). 4.The plan to ensure generalization and the fading of services. Choose an item.

Other documentation may also be submitted as deemed appropriate by the behavioral professional, support coordinator, agency staff and/or family. Choose an item.

Regional Office RECOMMENDATIONS
Date to UR: Click here to enter a date.	
Date Presented to UR Committee for Approval: Click here to enter a date.
RECOMMENDED APPROVAL/ACTION: Choose an item.			
Date to be Returned: Click here to enter a date.
ADDITIONAL INFORMATION/COMMENTS:. 
Date to Regional Office Behavioral Staff: Click here to enter a date.
CENTRAL OFFICE RECOMMENDATIONS:
Date to Central Office: Click here to enter a date.     RECOMMENDED APPROVAL/ACTION: Choose an item.




Process for 270 Day Review of Request for Extension of Behavioral Services

1. 30 days prior to the end of the period for which behavioral services have been approved, (i.e. 60 of the 90 day authorization has been completed AND it is anticipated that behavioral services may need to continue beyond the 90 days) the Support Coordinator will gather all required information and documentation listed on the 270 Day Review form.  This information should be provided by the behavioral services provider (if it is not already part of the individual’s record maintained by the Support Coordinator). 
2. The Support Coordinator will then send the completed 270 Day Extension Request packet to the Regional Utilization Review Committee Chairperson. 
3. Once received, the Utilization Review Chairperson (or designee) will review the 270 Day Extension Request Packet for completeness.  If items are missing or incomplete, this information/documentation will be requested from the Support Coordinator. 
4. The Utilization Review Chairperson will then send the completed packet to the DD Regional Behavior Analyst (or designee), who will review the information to confirm medical necessity for extension and effectiveness/appropriateness of services, as well as make a recommendation for extension or suspension of behavioral services.    
5. After review by the Behavior Analyst, the DD Utilization Review Committee will review the recommendation, the 270 Day Extension Request Packet and make the determination regarding the request.  
6. The UR committee will review the recommendation and packet and make the determination regarding the request.
7. The Chief Behavior Analyst in central office will receive the decision of the UR Committee via email with extension form and will support or reverse the decision and return via email to regional office designee.

8/24/2012
