MOCABI CERTIFICATION PROCESS



· The E- learning and MOCABI assessment test must be completed with 90% accuracy on step 4 during the first attempt.  If the staff member fails the assessment, they will not be permitted to take the test again for 30 days, but will continue with step 5 (remediation). 
· If the test is not passed on the second attempt, the staff will have 60 days before they can retake the test. In those 60 days the trainer will provide remedial instruction and additional observation(s) will be completed by the trainer. A decision will be made by jointly by the trainer and the super trainer to allow the staff member a chance to make a 3rd attempt at passing the E-Learning portion of the test.
· A database of certified MOCABI trainers and administrators will be maintained by the Division of DD and available through the Division website.
·  Final approval for certification is dependent on the Trainer’s judgment and recommendation.
· Certifications are valid for two years from date of issue, and may be renewed through a required refresher course.
· TCM entities are not required to identify an internal staff member to be a trainer for their organization. In such cases, the trainer from the local Regional Office will be utilized. 
· If a TCM agency loses their designated trainer, then the Regional Center will step in as trainer until a replacement has been trained. Train the Trainer certification will be offered annually.
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