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New/Proposed Form 
Change Requests  

All required and recommended forms need to be reviewed by the Forms Development 

Committee to ensure all Regional Offices use the same forms for the same purpose. 

 

Regional Offices will 

disseminate changes 

to TCM providers on 

the 1st and the 15th of 

the month. 

All required and recommended forms need to be submitted to the Forms Development 

Committee a minimum of 3 months prior to planned implementation and utilization.   

The committee will communicate with all Regional Offices when the form is completed and 

posted on the SC Manual Site and/or DMH Forms Site.   

The committee will forward all approved forms to Regional Directors who will then forward to all 

appropriate entities including Senate Bill 40 Boards and not-for-profit TCM agencies.  

Regional Offices will designate one 

person who is responsible for assuring 

that all changes are disseminated to 

TCM providers twice monthly.  

If a change comes out on 12/5, then 

the information will be disseminated 

to TCM agencies on 12/15.   

If a change comes out on 12/20, then 

the information will be disseminated 

to TCM agencies on 1/1. 

Any change disseminated on the 1
st

 of 

the month will implement, at a 

minimum, on the 15
th

 of the same 

month. 

Any change disseminated on the 15
th

 of 

the month would implement, at a 

minimum, on the 1
st

 of the following 

month.  

Dissemination Implementation 

Implementation may be longer, but no 

shorter than 2 weeks, at the discretion 

of the department based upon. 

If training is needed and is held prior 

to the 15
th

 of the month, then the 

change would implement, at a 

minimum, on the 15
th

 of that month.   

If training is needed and is held on 

the 15
th

 of the month or after, then 

the change would implement, at a 

minimum, on the 1
st

 of the following 

month.  

Implementation may be longer, but 

no shorter than 2 weeks, at the 

discretion of the department based 

upon. 

Training 


